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Post-Project Approval Check List

Once you have your EECBG project approved by the Maryland Energy Administration (MEA),
as documented by a signed copy of the Project Approval Form (Attachment E), you can proceed
with the implementation of your energy efficiency or renewable energy project.

Outlined below is a check list of the steps needed to complete the process:

I. Procuring Products and Services

A. Determine the Appropriate Procurement Process Option for your Project

Option 1: Existing, Competitively Bid Government Procurement Process

If a contract has previously been competitively bid using a formal government procurement
process (for instance, a long term HVAC support contract or an indefinite delivery energy
performance contract (EPC)) for services similar to those required under the EECBG program,
you can leverage the existing contract without issuing another procurement as long as your
contractor agrees to comply with Davis-Bacon labor and wage requirements and Buy American
requirements for all iron, steel, and manufactured goods. (If you are leveraging Option 1,
proceed to step I. D.)

Option 2: Formalized State/Local Procurement Process

If a sub-grantee has a formalized procurement process (i.e. written procurement procedures that
reflect applicable State and local laws and regulations), you should complete the EECBG
procurement following your formalized procurement process.

In addition to following the sub-grantee’s formalized procurement procedures, the sub-grantee
must also comply with the following requirements:

e Solicit and take actions to encourage bids from Minority Business Enterprises (MBE) and
Disadvantaged Business Enterprises (DBEs)' whenever they are potential sources, in
addition to any existing customer bidders lists already established by your local
government. In Maryland, a list of MBE and DBE qualified contractors is maintained on
the Maryland Department of Transportation website at
http://mbe.mdot.state.md.us/directory/search _select.asp.

e Ensure that your contractor complies with applicable Davis-Bacon labor and wage
requirements. Under your EECBG grant agreement, sub-grantees are required to pass
on all ARRA requirements, including Davis-Bacon requirements, to all vendors and
contractors receiving contracts through an EECBG sub-grant. Davis-Bacon requirements
can be found in Sections 11 and 12 of the revised Attachment D (July 2010) from the sub-
grantee’s EECBG grant agreement. Davis-Bacon labor rates for Maryland can be found
in Appendix A of this document. Additional guidance on Davis-Bacon is available at
http://www.enerqgy.state.md.us/EECBG.asp.

e Ensure that all iron, steel, and manufactured goods purchased under the EECBG sub-
grant comply with Buy American requirements. Under your EECBG grant agreement,
sub-grantees are required to pass on all ARRA requirements, including Buy American
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requirements, to all vendors and contractors receiving contracts through an EECBG sub-
grant. Buy American requirements can be found in the revised Attachment D (July 2010),
Section 10 of the of the sub-grantee’s EECBG grant agreement. Please note that there
are waivers to Buy American requirements for electronic ballasts, LED traffic lights, and
CFLs, as well as a de minimis waiver (of up to 5% of the total equipment and materials
costs) for low value items being purchased under the EECBG program. Additional
information, including details on the Buy American waivers, can be found on MEA’s
EECBG website at http://www.energy.state.md.us/EECBG.asp.

Ensure that all waste generated through an EECBG sub-grant is disposed of in a manner
consistent with the waste management disposal process outlined in Attachment B of your
EECBG sub-grant. Under your EECBG grant agreement, sub-grantees are required to
pass on all ARRA requirements, including waste management requirements, to all
vendors and contractors receiving contracts through an EECBG sub-grant.

Option 3: Federal Procurement Regulations Process

If a sub-grantee does not have a formalized procurement process, the sub-grantee is required to
follow federal procurement regulations.

If the total contract will not cost more than $100,000, the U.S. Department of Energy
(DOE) allows “small purchase procedures”to be used. Small purchase procedures are
those relatively simple and informal procurement methods for securing services, supplies,
or other property that do not cost more than $100,000. Small purchase procedures
require price or rate quotations to be obtained from an adequate number of qualified
sources. To obtain quotes from an adequate number of qualified sources, MEA
recommends soliciting bids from at least three (3) companies.

If the total contract is for $100,000 or more, DOE allows the following

procurement processes to be used:

o Sealed bids (formal advertising) are publicly solicited and a firm fixed-price contract is
awarded to the bidder whose bid meets the terms and conditions of the invitation for
bids and is the lowest in price.

o Procurement by competitive proposals is hormally conducted with more than one
source submitting an offer, and either a fixed-price or cost-reimbursement type
contract is awarded.

For all sub-grantee procurements occurring following Option 3, the sub-grantee must also comply
with the following requirements:

Solicit and take actions to encourage bids from Minority Business Enterprises (MBE) and
Disadvantaged Business Enterprises (DBEs)" whenever they are potential sources, in
addition to any existing customer bidders lists already established by your local
government. In Maryland, a list of MBE and DBE qualified contractors is maintained on
the Maryland Department of Transportation website at
http://mbe.mdot.state.md.us/directory/search_select.asp.

Ensure that your contractor complies with applicable Davis-Bacon labor and wage
requirements. Under your EECBG grant agreement, sub-grantees are required to pass
on all ARRA requirements, including Davis-Bacon requirements, to all vendors and
contractors receiving contracts through an EECBG sub-grant. Davis-Bacon requirements
can be found in Sections 11 and 12 of the revised Attachment D (July 2010) from the sub-
grantee’s EECBG grant agreement. Davis-Bacon labor rates for Maryland can be found
in Appendix A of this document. Additional guidance on Davis-Bacon is available at
http://www.energy.state.md.us/EECBG.asp.

Ensure that are iron, steel, and manufactured goods purchased under the EECBG sub-
grant comply with Buy American requirements. Under your EECBG grant agreement,
sub-grantees are required to pass on all ARRA requirements, including Buy American
requirements, to all vendors and contractors receiving contracts through an EECBG sub-
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grant. Buy American requirements can be found in the revised Attachment D (July 2010),
Section 10 of the of the sub-grantee’s EECBG grant agreement. Please note that there
are waivers to Buy American requirements for electronic ballasts, LED traffic lights, and
CFLs, as well as a de minimis waiver (of up to 5% of the total equipment and materials
costs) for low value items being purchased under the EECBG program. Additional
information, including details on the Buy American waivers, can be found on MEA’s
EECBG website at http://www.energy.state.md.us/EECBG.asp.

e Ensure that all waste generated through an EECBG sub-grant is disposed of in a manner
consistent with the waste management disposal process outlined in Attachment B of your
EECBG sub-grant. Under your EECBG grant agreement, sub-grantees are required to
pass on all ARRA requirements, including waste management requirements, to all
vendors and contractors receiving contracts through an EECBG sub-grant.

B. Draft an RFP

If you are using a procurement method outlined in Option 2 or Option 3 from step 1a, you will now
draft and release a request for proposal (RFP).

Per the terms of the grant agreement, sub-grantees should include the revised Attachment D (July
2010) from your EECBG grant agreement (ARRA Addendum- Special Terms and Conditions for
ARRA-Funded EECBG Grants) in the procurement document in order to ensure that all vendors
and contractors bidding on an ARRA funded project understand the ARRA requirements, including
Davis-Bacon and Buy American, as they develop their bids.

I:I C. Conduct and Document Bid Review

Select the winning contractor.

D. Develop a Procurement Contract with the Winning Contractor

The contract must include:

e Aclear and accurate description of the technical requirements for the material, product, or
service to be procured.

e Pricing for materials, components, labor and other cost elements.

e Requirements for completing waste management disposal plan, Part 2 of the waste
management disposal form* .

e The revised Attachment D (July 2010) from your EECBG grant agreement (ARRA
Addendum- Special Terms and Conditions for ARRA-Funded EECBG Grants). The
requirements for meeting the Davis Bacon and Buy American requirements, as well as all
other ARRA requirements, are included in this document.

e Any other procurement and contractual provisions specific to the Sub-grantee.

Y For more information, see http://www.energy.state.md.us/EECBG.asp
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Il. Proceeding with Installation

[]

A. Execute Project

After the contract has been executed with your contractor and relevant requirements have been
met, execute your project.

B. Submit Weekly Timesheets to MEA

Contractors and subcontractors are required to maintain and mail paper timesheets to MEA on a
weekly basis.
e Sub-grantees may collect timesheets from contractors and subcontractors and submit to
MEA, so long as submissions are done on a weekly basis.
e MEA recommends using the U.S. Department of Labor (DOL) Payroll Form, attached to
this document as Appendix B, for Davis-Bacon payroll submission.
o The payroll form can be also be downloaded electronically at
http://www.dol.gov/whd/forms/wh347.pdf .

C. Buy American Products

EECBG projects are required to use iron, steel, and manufactured goods produced in the United
States.

e Sub-grantees should require their contractors to provide documentation to them that all
iron, steel, and manufactured goods are produced in the U.S.

e MEA has created a Buy American Certification form, attached to this agreement as
Appendix C, that Sub-grantees (or their contractors) can use to certify Buy American
compliance.

e Buy American certification forms should be submitted to MEA.

D. Submit Monthly Status Reports to MEA

While your project is being installed, you will need to submit Monthly Status Reports to MEA using
the monthly report form (Attachment F in your EECBG grant agreement).

Invoicing MEA

A. Submit Invoice to MEA

Once work is completed, you may invoice MEA for reimbursement.
¢ Invoices should come to MEA from the sub-grantee.
e MEA is unable to process invoices sent directly to MEA by a sub-grantee’s contractor.

B. Develop Waste Management Plan

Along with the invoice, you will also need to provide MEA with:
e The Waste Management Template, Part 2 (Attachment B, Part 2 of the grant agreement)
showing where you project waste were finally disposed,
e The last Monthly Status Report, if you have not already submitted this information to MEA
and,
e Buy American certification forms that have not already been submitted to MEA (Appendix
Q).
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Appendix B

Davis Bacon Certified Payroll Form (Page 1 of 2)
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Appendix B (continued)

Davis Bacon Certified Payroll Form (Page 2 of 2)

3000 S31VLS G3LINN 3HL 40 1€
TUIL 40 L£Z NOLLO3S OGNV 81 T1LIL =0 L00L NOILOSS 335 'NOLLNOISONd J(Z_E_momo.,s_uo._.mo._.oé._.z_unvm:w

YO MOLOVHMINOD IHL 1O3rENS AVW SINIWILVIS JACEY THL 40 ANY 40 NOUVDIAISTVA TNJTIM IHL

"M0j2q (o) uoyOaS Uj pajou se 1dsoxe ‘seafojdws
yons jo Jausq ay) 4oy swesboid sjeudoidde o) spew ag M 10 ussg eaey
19BjUCD Sy} ul pajs)) se spyeusq sbuy Jo syuswAed Yoiked paduasefes sA0gE By}
Ut pajsy 2ueyd3W Jo Jasoqe) yoes o} pied sajes afem Aunoy QIseq 8y) o} uonippe u} — _U

SWYHO0¥ O "SUNN4 'SNV1d GIAONddY OL AIvd 3HY SLIINIE JONINL I¥IHM () "
JeyL ()

"10GET 40 Juawedaq seje)s pajun ‘Buluel) pue diysaojuaiddy jo neaing ay) ypm pasajsibal are ‘ajglg
e u| sisixe AouebBe paziuBooas yons ou y Jo ‘Jogen] Jo juswiedaq sajejs pajun ‘Buiuies) Ppue diysaonuaiddy
jo neang ay) Aq pazubooas Aousbe diyssopuaidde 9JEIS B ym passisibas wesbosd diyssopusidde
Spy euoq B ul pasw)sibal Anp ese poued sroge sy ul pefojdwe ssopuaidde Aue jeyp (g)

‘paLLIOad 3y 30M SY} YliA ULIOJUOD JLBYISL JO 1BI0QE] YOBS 10} ua1ay) yHo} }8S SUOHEDISSE}D
8y} jBY} 1JoBjUOD By} ojul pajeiodiodu) uojeululsiap ebem Aue uj paurEjuos ssje) obem ojqeoldde
U} UL} SS3] Jou ale ujalay) Pau[ejuod SOJUBYIEW IO SII0QE] JO) Sajes aBem ay 1ey) ‘819)dwon PUE 10900
ele pouad aA0QE 2y} J0j paRIwgNS aq o} painbal J9EUOD Siy} Japun asiwuayjo sjjosfed Aue jey) (z)

:MO|3q pequIsap pue ‘(SyLe § “D'S'N O ‘2S¢ "JBIS 9/ ‘296 JEIS ZZ '801 "HEIS £9

‘8¥6 €IS 8Y) P3puslLie se ‘loy puejedog auj Jopun JogeT 1o Alejesass ey Aq pansst (y SRNANS "¥'4"D 6¢2) €
I I P 3|gissl d uey Jayjo ‘uossad Aue Aq pawea sabem [nj aiy woy

Apoasipu; Jo Aoalip aylie spew Usag eAey suojanpap ou jey; pue uosiad Aue Aq pawies sobem Apjeam

{JojoeqUOOGNG JO JoJoRHUOY)

PIES JO J|EYSQ UO IO 0] Ada1Ipul Jo ARdalp Jeylie Spew aq || Jo usaq
BABY s3jeqss ou Jey) ‘pauiea sabem Apjsam I} sy} pled uasg saey psfod pies uo pafojdws suosiad [e

FUNLYNOIS LI ONV IWVN
SHUYWIY
ded [nBay ui pauysp se
Iin 3y wioy

6y} uo Buruswwios pousd jjoiAed ay) Buunp 1|y} ¢
NOLLYNV1dX3 (14v40) NOILdTOX3

ay} uo

SNOLLJT0X3 (0)

‘#0jaq (o) uojjess u| pajou se ydeoxa “JoRAUCD B U]
paisy| se syysuaq eBuyy pannbas ay; jo junowe 8y} snjd ajes abem Apnoy ojseq
s|geaiidde sy JO WNS Y} UBY) SS3] J0U JUNOWE UB ‘llosked sy} uo pajeslpu; se
pled uasq sey jjoked paousiayel SAOGE U} Ul PaJs]| SJUBYOSW JO Jaloge| yoen — ]

HSVD NI 0Ivd 34V S1I43N38 3ONIML TYIHM (@)

Jo Aep ay) Burpua pue © L jofep
(3o Jo Buipjing)

(Jopoeajucagng 10 JojoRIUOY)

Aq pafojdws suosiad ay jo juswAed ay) ssiuadns Jo Aed | jey) (1)

:a)e)s Agasey op
{eniL) (Aued Aiojeufis Jo swen)

sjeg




Appendix C

Buy American Certification Form

Buy American Certification

This certification is to be used by Maryland Energy Administration EECBG Grantees to obtain
from each of their vendors (including contractors, subcontractors, suppliers, distributors) a
certification that the vendor is in compliance with the Buy American provisions of the
American Recovery and Reinvestment Act of 2009 (ARRA). Grantees should make copies of
this certification form and have a representative of each vendor complete and sign the form.
Vendors should also attach (if available) receipts and/or other documentation with this form
showing evidence of Buy American compliance. Return completed and signed forms to the
Maryland Energy Administration, Attn: EECBG Grant Program — Buy American Certification,
60 West Street, Suite 300, Annapolis, MD 21140. For more information, refer to the attached
Buy American Frequently Asked Questions and Answers.

| hereby certify that all of the iron, steel and manufactured goods supplied
or provided by me or my company for use on this project for the construction,
alteration, maintenance, or repair of a public building or public work was produced
in the United States of America, unless a United States Department of Energy
exception or waiver applies.

I am relying on the following Buy American exceptions and/or waivers
(check all that apply):

___lIron, steel and manufactured goods supplied/provided by me equal no more
than 5% of the total cost of the iron, steel and manufactured goods used in and
incorporated into this project.

____l'am supplying or providing a good(s) deemed by the United States Department
of Energy to be not produced or manufactured in the United States in sufficient and
reasonably available quantities and of a satisfactory quality (list good(s) below).

Project Description/Goods and Services Provided By Vendor

Vendor Name

Vendor Authorized Representative Signature Date

Vendor Authorized Representative Printed Name



